CBSE/SECY./2018 05.09.2018

NOTIFICATION

Consequent upon the approval of the Finance Committee of the Board vide Item No. VIl
at its meeting held on 25.06.2018 and its ratification by the Governing Budy vide Item No. Il at
its meeting held on 28.06.2018, the revised delegation of the financial powers (annexed

herewith) shall be in operation with effect from 05.09.2018.
A %\j hé

(ANURAG TRIPATHI)
Secretary, CBSE

This issues with the approval of the competent authority.

. PS to Chairperson, CBSE.

. SPS to Secretary, CBSE/Controller of Examinations, CBSE /Directors, CBSE
. PS/PA to Joint Secretaries, CBSE/Sr. PRO, CBSE/IAFA, CBSE

. All Regional Officers/COE of the Board

. All officers of the Board up to the level of Section Officers

. DDO concerned

. President, Shiksha Board , Staff Welfare Association

. Scrap and Guard File/Notice Board
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REVISED DELEGATION OF FINANCIAL POWERS

The Governing Body in exercise of power vested in its Memorandum of Association of
CBSE delegate financial powers to Chairperson, HODs and other officer of CBSE. The power
delegated is included in the schedules annexed hereto. The powers delegated in these rules
shall be exercise in conformity with the norms and skills, general/special orders, directions and
conditions laid down by Governing Body from time to time or which may be issued as prescribed
by the Competent Authority.

Delegation of Financial Powers has been framed for defining Competent Authority in
respect of administrative approval as well as financial sanction. However, before obtaining the
administrative approval as per Delegation of Financial Powers, concerned unit/user department
should draw draft preliminary estimates/requirements and the same should be approved by
Head of the respective office/unit. Also, this Delegation of Financial Powers can be exercised
only in respect of items/work which are covered under normal procedures and items for which
budget is already approved. In case, the work is not covered under norms/normal
procedures/rules or if budget is not approved for a particular work/item, approval of FC/GB is
mandatory along with approval of Chairperson.

All the ROs/Units/COEs/Sections are requested to submit their budget propos'als in a
defined way. The practice of preparation of Budget proposals on lump-sum basis may be

discontinued.

Authorities for exercising the powers delegated under the financial rule 218 of CBSE are
as under:

Sl Name of the Authority

1. Chairperson

2. Secretary

3. Directors/Unit Head

4. JS (A&L)IAFA

5. Regional Officers

6. ) COE Head

@, Deputy Secretary/Assistant Secretary
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10.

Next higher authority shall exercise the powers, in absence of authority to whom the
powers has been delegated.

No authority should exercise powers delegated to him/her for own cases. Director
(Controller of Exam) & Director (Training) shall be the approving authority in own cases
of “Regional officers"&“COE Heads" respectively in absence of authority not defined in
Delegation of financial power.

Wherever, in the delegation of financial power,unit heads are mentioned separately to
exerbise powers, then only in those cases unit heads will exercise powers, otherwise in
rest of the cases, units has been merged with in the territory of Delhi/NCR. RO/COEs
(including Delhi/NCR also) has been separately empowered to exercise delegation of
financial power.

Selection of agency through established procedure for procurement of goods and
services shall be common for ROs & COEs where COE is located in the same premises
of RO. All the process in selection of agency shall be completed by RO as per
delegation of financial power. COEs shall issue the order for procurement of goods and
services to the selected agency as per requirement and settle the payment as per
delegation of financial power. |
Due to administrative reason, personnel files in respect of employees of COEs shall be
kept with Regional office; hence all the personnel matters of the employees posted in
COE shall be dealt by concerned RO.

“Special unit” means AT&SE wing (Academic Unit), Vocational unit, Training & Special
Exam Unit. Till the creation of separate wing of finance and administration in Vocational
& Training unit, all the procurements of goods and services shall be centrally dealt by
Academic Unit.

Since, IAFA is an independent authority, hence wherever required, financial power to be
exercised by IAFA has been put up separately.

Officers of the Grade Pay of Rs. 4,600/- and above (preferably of accounts background)
may be appointed as DDO.

The payments shall be released by DDO against the approved rates/norms or after
approval of the Competent Authority as per delegation of financial powers:

a. Signing authority of pay order: DDO
b. Signing authority of cheques:
- Upto Rs. 25000/- : DDO
- Beyond Rs. 25000/~ - Jointly by DDO & authorized signatory

All the proposal exceeding Rs. 1,00,000/- shall be pre-audit by IAFA section.
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General principles to be followed while exercising financial powers:

1 Standards of financial propriety: Every officer incurring or authorizing expenditure
from public moneys should be guided by high standards of financial propriety. Every
officer should also enforce financial order and strict economy and see that all relevant
financial rules and regulations are observed, by his own office and by subordinate
disbursing officers. Among the principles on which emphasis is generally laid are the
following:-

Every officer is expected to exercise the same vigilance in respect of expenditure
incurred from public moneys as a person of ordinary prudence would exercise in
respect of expenditure of his own money.

ii. The expenditure should not be prima facie more than the occasion demands.

li. ~ No authority should exercise its powers of sanctioning expenditure to pass an
order which will be directly or indirectly to its own advantage.

Iv.  Expenditure from public moneys should not be incurred for the benefit of a
particular person or a section of the people, unless —

a. A claim for the amount could be enforced in a Court of Law, or
b. The expenditure is in pursuance of a recognized policy or custom.
2. Responsibility of Controlling Officer inrespect of Budget allocation: The

duties and responsibilities of a controlling officer inrespect of funds placed at his disposal
are to ensure:

i. That the expenditure does not exceed the budget allocation.

ii. That the expenditure is incurred for the purpose for which funds have been
provided.

ii.  That the expenditure is incurred in public interest.

iv.  That adequate control mechanism is functioning in his Department for prevention,
detection of errors and irregularities in the financial proceedings of his subordinate
offices and to guard against waste and loss of public money

3. LAPSE OF SANCTION: A sanction for any fresh charge shall, unless specifically
renewed, lapse if no payment in whole or part has been made during a period of 12
months from the date of issue. Following are the exceptions to this general rule: -

i. When period of currency of sanction is prescribed in departmental regulations or
specified in the sanction itself, it will lapse on the expiry of such period.

ii. When there is specific mention in the sanction that expenditure will be met from
budget provisions of specified financial year, it will lapse at the close of that
financial year.

ii.  Inthe case of purchase of stores, a sanction shall not lapse, if tenders have been
accepted (in the case of local or direct purchase of stores) or the indent has been
placed (in the case of Central Purchases) on the Central Purchase Organization
within the period of one year of the date of issue of that sanction, even if the actual
payment in whole or in part has not been made during the said period. {GFR - 30]
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iv.  Sanctions relating to addition to a permanent establishment made from year to
year under general scheme sanctioned by competent authority or in respect of an
allowance for a particular post/class of Govt. servants, even though not drawn by
the officer(s) concerned, shall not lapse. [GFR 31]

V. A sanction to an advance or a non-refundable part-withdrawal from Provident
Fund, unless it is specifically renewed, lapses on the expiry of a period of three
months. This does not, however, apply to withdrawals affected in installments. In
such cases, the sanction accorded for non-refundable withdrawal from Provident
Fund remains valid upto a particular date to be specified by the sanctioning
authority in the sanction order itself. (GFR 299)

Fundamental principles of public buying (for all procurements including
procurement of works): Every authority delegated with the financial powers of
procuring goods in public interest shall have the responsibility and accountability to bring
efficiency, economy, and transparency in matters relating to public procurement and for
fair and equitable treatment of suppliers and promotion of competition in public
procurement. The procedure to be followed in making public procurement must conform
to the following yardsticks:-

i. The description of the subject matter of procurement to the extent practicable

should -
a. Be objective, functional, generic and measurable and specify technical,
qualitative and performance characteristics.
b. Not indicate a requirement for a particular trade mark, trade name or
brand.

ii.  The specifications in terms of quality, type etc., as also quantity of goods to be
procured, should be clearly spelt out keeping in view the specific needs of the
procuring organizations. The specifications so worked out should meet the basic
needs of the organization without including superfluous and non-essential features,
which may result in unwarranted expenditure. :

iii. ~ Where applicable, the technical specifications shall, to the extent practicable, be
based on the national technical regulations or recognized national standards or
building codes, wherever such standards exist, and in their absence, be based on
the relevant international standards. In case of Government of India funded
projects abroad, the technical specifications may be framed based on
requirements and standards of the host beneficiary Government, where such
standards exist. Provided that a procuring entity may, for reasons to be recorded in
writing, adopt any other technical specification.

iv.  Care should also be taken to avoid purchasing quantities in excess of requirement
to avoid inventory carrying costs.

V. Offers should be invited following a fair, transparent and reasonable procedure.

vi.  The procuring authority should be satisfied that the selected offer adequately
meets the requirement in all respects.

vii.  The procuring authority should satisfy itself that the price of the selected offer is

reasonable and consistent with the quality required. M[ ’ E .



viii. At each stage of procurement the concerned procuring authority must place on
record, in precise terms, the considerations which weighed with it while taking the
procurement decision.

ix. A complete schedule of procurement date of issuing the contract should be
published when the tender is issued.

%, Delegation of financial power is subject to the condition that any authority to whom
powers are delegated, shall not sanction or incur any expenditure or authorize
making of a contract involving a expenditure in excess of the budget allotment

xi. Itis to be emphasized that all cases of purchase will follow the purchase procedure
as laid down in GFR 2017 strictly defining specifications clearly before inviting bids
and place orders only after proper evaluation and satisfaction under recommended
unit, ability to meet the requirements of quantity and quality in time. Unit heads will
be personally responsible for balanced and fair processing of procurements.

xi., All the tender process must compulsorily follow the e-procurement
procedures. Any proposals without the following e-procurement procedure
shall not be vetted by audit.

xiii. At each stage of procurement, the concerned unit must place on record, in
precise terms, considerations, circumstances & requirement which lead to
take procurement decision.

xiv. The specification in terms of quality, type etc, as also quantity of goods to |
be procured should be clearly spelt out keeping in view the specific
requirement of the unit.

xv. Procurement should be carried out in such a manner to avoid unwarranted
expenditure.

xvi. Concerned unit must satisfy itself about the reasonability of the price offered
by the bidders/agencies/sellers.

xvii. All the procurement should be done through clear, transparent and
reasonable procedure.

xviii. Further all ROs/Units/COEs must ensure the compliance of the audit
checklist before forwarding the file to HQs for audit concurrence.

xix. Each procurement proposal of goods and services should be moved at-
least 4 months prior to activity to be started.

xx.  All the ROs/units/COEs are directed to send the file to HQs after pre-check

by their respective audit/accounts section.
xxi. Proposal of extension of existing contract, which have been entered without
following e-procurement procedure, shall not be considered further.
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xxiii.

In view of these delegation, except as otherwise provided, post facto sanction
request to the competent authority will not be entertained. All the units head will
have to calenderise the schedule of AMCs, purchase and supply of various items,
repair and maintenance etc. and in case it is an item where the sanction of
Headquarter is required, action will have to be initiated well in advance and
complete proposal may be sent to the Headquarter two month before of the work
starts.

While exercising the financial power for procurement of goods and services, all the
officers concerned are advised to confirm to the following yard sticks.

a. The description of the subject matter of procurement to the extent
practicable should-

v |} Be objective, functional, generic and measurable and specify
technical, qualitative and performance characteristics.

2 Not indicate a requirement for a particular trade mark, trade name or
brand.
b. The specifications in the terms of quality, type etc. as also quality of goods

to be procured, should be clearly spelt out keeping in the view the specific
needs of the procuring organizations.

G. Where applicable, the technical specifications, shall, to the extent
practicable, be based on the national regulations or recognized national
standards or building codes, wherever such standards exist, and in their
absence, be based on the relevant international standards. In the case of
Government of India funded projects abroad, the technical specifications
may be framed based on the requirements and standards of the host
beneficiary Government, where such standard exist.

Provided that a procuring entity may, for reasons to be recorded in
writing, adopt any other technical specifications.

d. Care should also be taken to avoid purchasing quantities in excess of
requirements to avoid inventory carrying costs.

e. Offers should be invited following a fair, transparent and reasonable
procedure.
f. The procuring authority should be satisfied that the selected offer

adequately meets the requirement in all respects.

g The procuring authority should satisfy itself that the price of the selected
offer is reasonable and consistent with the quality required.

h. At each stage of procurement, the concerned procuring authority must
place on record, in precise terms, the considerations which weighed with it
while taking the procurement decision.

i A complete schedule of procurement cycle from dateof issuing the tender to
date of issuing the contract should be published when the tender is issued.
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. All units shall prepare Annual procurement Plan before the commencement
of the year and the same should also be placed on the website.

xxiv. Where the power are to be exercised by the Chairperson, in excess of the powers
delegated, such powers shall be exercised by the Finance Committee & when
Finance Committee is not likely to meet shortly, the powers may be exercised by
the Chairperson and action shall be reported to the Finance Committee for
ratification.

xxv. All sanctions of the expenditure should indicate head of accounts from where
expenditure is to be met out and balance of the budget available after the sanction.

xxvi. Fresh empanelment of printing press shall be done in every three years after
obtaining due approval from Chairperson. The matter should be reported to
FC/GB.

xxvii. For selection of printing press amongst various empanelled agencies, the
Secretary is the Competent Authority. Further, the work for printing shall be
distributed amongst the empanelled printing press in such a manner that equal
opportunity is available to all the empanelled agencies

xxviii. Before the floating of tender, each concerned unit may ensure the standard format
as well as terms and conditions of the tender document to avoid any future
litigation.

" Note: A. On_the basis of above principles. each unit/office shall prepare an annual

procurement calendar from the month of April to month of March. This calendar shall

include procurement plan that is date of lapse of previous tender, date for floating fresh

tender of GeM bid, budget etc, for all items that can be anticipated.

A copy of procurement calendar of each unit for the financial year must be

submitted to Secretary, CBSE by the end of February of immediately preceding financial

ear.
B. Advance for Misc. purpose

Authority may sanction advance to the officials for the purchase of goods, services or
any other special purposes needed for the management of office subject to the following

conditions:

i. Advance must be disbursed only in emergent situation and should not be in

regular practice.
i DDO concerned shall be responsible for timely recovery/settiement of the

advance.
i Advance shall not be disbursed to the official again if he/she has adjusted the

adjusted the advance previously drawn.



iv. The adjustment bill, along with balances, if any, shall be submitted by the official
within 15 days of the drawl of advance, failing which the advance and balance

shall be recovered from his next salary.

G. All the procurement of goods and services shall be compulsorily made through e-
procurement and GeM. However, in absence of non-availability of goods on GeM or in
emergent situation, goods and services can be procured by following other procedure as
defined in GFR 2017 with the approval of next competent authority in hierarchy as

T

defined in delegation of financial power.



Authority to whom!

| S NO |Particulars Remarks
, delegated L
1) ESTABLISHMENT
A. Group A Secretary . - b
sl 51 For employees posted ! Owﬂbza::;. ;:gh;riltho(raitsppmved
I :
1 gSEE: LAIELCATNV B G B8 & in Delhi/NCR Ll * File shall be vetted by the audit of the
~A2Up c respective unit in all the cases.
i. For ROs/COEs RO
A. For the employees AS (Admin) of * In own cases, matter will be approved
posted in Delhi/NCR Headquarters by next higher authority in rank.
1.02 |ANNUAL INCREMENT IN NORMAL CASES * Authority shall exercise the power of
b. For the employees : those employees whose service books
posted in RO/COE AS (Admin) of RO are available with them
File shall be vetted by the audit of the
103 |ARREAR OF PAY AND ALLOWANCES DDO of respgctwe respective RO/Unit/COE if the arrear of
offices/units pay and allowances are more than Rs.
10,000/-
A. For the employees AS (Admin) of * In own cases, matter will be approved
posted in Delhi/NCR Headquarters by next higher authority in rank.
* Authority shall exercise the power of
1.04 | YEARLY LEAVE ENCASHMENT those employees whose service books
b. For the employees . are available with them on the basis of
posted in RO/COE AS PR or R0 service book verification.
A. Administrative approval Chairperson
Approval of Bonus shall be initiated as
105 |RONUS per Government order/notification.
B. Disbursement DDO of respective offices
A. Final Pymt / Withdrawls
i. For Secretary Chairperson
ii. For Directors/JS/DS & equivalent Secretary
iii. Upto AS & equivalent JS (A&L)
In own cases, power shall be shifted to
next higher authority
1.06 |GPF/CPF B. GPF Advance
i. For Secretary Chairperson
ii. For Directors/JS/DS & equivalent Secretary
iii. Upto AS & equivalent JS (A&L)
As per notification of Labour, DDO is
C. Interest On GPF / CPF of staff DDO of HQ responsible to credit interest on
GPF/CPF.
A. For Secretary Chairperson
Leave Salary and
1,07 |Pension Contribution g . pirectore/ISIDS & Equivalent Secretary .
(In case of
deputationist)
C. For Upto AS & Equivalent IAFA
7
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S NO |Particulars

[Authority to whom|
! delegated

1

Remarks

A. Monthly Medical Re-imbursement as per

approved rates / norm

S

I

DDO of respective offices

As fixed from time to time by the
Governing Body of the Board

B. Reimbursement of medical expenses for indoor and outdoor treatment

as per approved norms / rates

i. For Secretary &

Chairperson

Directors
a. Above Rs. 5 lac Chairperson
Medical Expenses shall be reimbursed
b-Rs. 2.50-5 Lac Secretary as per approved medical policy of the
ii. Other Board ¢. Upto Rs. 2.50 Lac for Board
employees employees posted in JS (A&L)
Delhi/NCR
d. Upto Rs. 2.50 Lac for
employees posted in RO
ROs/COEs
1.08  |Medical C. Medical Advance
i. For Secretary & :
o Chairperson
a. Above Rs. 5 lac Chairperson
b. Rs. 2.50-5 Lac Secretary
ii. Other Board ¢. Upto Rs. 2.50 Lac for _ . ! ‘
employees employees posted in JS (A&L) DDO is responsible to adjust medical
Delhi/NCR advance within stipulated period defined
d. Upto Rs. 2.50 Lac for in the rule.
employees posted in RO
ROs/COEs
D. In case treatment |i. Above Rs. 2.50 Lac Chairperson
is taken in un-
approved hospital in
czspe of emergincy ii. Upto 2.50 Lac Secretary
: . s ey Ehiipenon * As per rule and entitlement.
A LIC inclugting * DDO is responsible to adjust LTC
advance and ii. For Employees posted in Delhi/NCR JS (A&L) advance within stipulated period of time
encashment - :
In own cases, power shall be shifted to
iii. For Employees of ROs/COEs RO next higher authority
a. Above Rs. 2.50 lac Chairperson
1.09
i, Admiristratie b. Rs. 1-2.50 Lac Secretary
B. Excursion Trips approval C#UpfO.RSb 1Ihlt.?l\7('§g JS (A&L) Concerned unit who proposed, is
within budgetary limits g {jetsoigse‘l Ilac for responsible to adjust the advance within
& selecti . M - stipulated time
SRwicion of sgriey offices in ROS/COES RO g
a. qu offices in JS (A8L)
o ; ; Delhi/NCR
ii. Financial sanction :
b. For offices in RO
ROs/COEs
: ; DDO of respective
1.10 |Children Education Allowance (As per approved norms) Sleuhunis As per norms
: Immediate higher
A. Administrative () FarAgsAbove authority in own branch
Late Sitting Allowance {approval e AS or equivalent for own )
1A /OTA (i) For Below AS i
B. Disbursement DDO of respective offices
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S NO |Particulars

!Authority to whomi

| delegated |

Remarks

RS S

Reimbursement of
Conveyance Charges
(Official duties)

A For AS & Above

Immediate higher
authority in own branch

B. For Upto AS (upto Rs. 5000)

DS or equivalent for own
branch

C. For Upto AS (Above Rs. 5000)

Unit in-charge

* As per norms
* Power shall be exercised for
respective branch/unit & In own cases,
power shall be shifted to next higher
rank.

A. On official tours

I. For Secretary & Directors/Unit Head

Chairperson

1. For the employees posted in Headquarters
(Administrative Division)

Secretary

iii. For the employees posted in Headquarters
(Finance Division)

IAFA

iv. For the employess posted in units

Unit Head/Director

v. For the employees posted in RO RO
; " DDO is responsible to adjust TA/DA
A h
1.13 |TA/DA Advance . For the-amplayess posiad i COE COB g advance within stipulated period defined
in the rule.
B. On Transfer
i. For Directors, RO & COE Head JS (A&L)
ii. For JS/DS/AS and |a. For the employees JS (A&L)
equivalent (other posted in Delhi/NCR
than 1.13 (B) (i) b. For the employees RO
above) posted in RO/COE
a. For the employees
iii. For Upto AS osted in Delhi/NCR d5{haL)
' P b. For the employees DS/JS of concerned
posted in RO/COE RO/COE
A. Above Rs. 2.50 Lac Chairperon
B. Rs. 0.560-2.50 Lac Secretary
Misic ficlvatios fo For the disbursement fo advance
1.14 |office work (for each i. For Headquarters JS (A&L) '
case) please refer note B.
C. Upto Rs. 0.50 Lac |ii. For Special Units units head
iii. For ROs/COEs RO
1.15 |All Honorarium . Chairperson -
Expenditure on A. Above Rs. 5 Lac Chairperson
gew['_?rdlﬁlwarddlCBSE A. Administrative
;virdes;eir;ﬁ:: etc approval Monetary limit is for total aggregate
L (For accomodation, B. Upto Rs. 5 Lac Secretary BRI 'nc;‘::lec(:i;:r oy e
catering, booking of
conference halls,
trophy, momento etc. . ) .
B ) B. Financial sanction Secretary
117 Ex Gratia Payment in the event of death of the employee or permanent JS (A8L) i
‘ incapacitation while performing official duties
1.18 |Personal Advances A. HBA Secretary In own cases, power shall be shifted to
' B. computer Advance JS (A&L) next higher authority.
1.19 |GIS payment to LIC IAFA -
A. Pension fund and Gratuity Fund and yearly contribution IAFA
1.20 |B. Payment of NPS contribution to designated bank DDO of respective offices =

C. Disbursement of monthly pension

DDO of respective offices

A-cp A



S NO

Particulars

Authority to
whom delegated

|

Remarks

1.21

Retirement benefits i.e
Gratuity,
Pension/family
pension, commutation
of
pension,accumulation

A. For Secretary & Directors

Chairperson

B. JS/DS/AS and equivalent

Secretary

of group Insurance
money, leave
encashment etc.

C. For other Board employees

JS (A&L)

1.22

Verification document fee

DDO of respective offices

Il) PURCHASE & PROCUREMENT

Seletion of agency will be done after

A. Administrative | APOVe Rs. 10 Lac Chuxperson following due procedure as defined in
Ousouceg |sprovallor s e T
rga :r?é)y‘;e" - ii. Upto Rs. 10 Lac Secretary by the head of the user department.
Tes Housekeeping Agency 3
/ Direct Hiring of i. For Headquarters Secretary Any addition or deletion in no. of
contractual staff ) ' | : : . Contractual Staff shall be effective with
B. Financial Sanction |ii. For Special Units Unit head prior approval of Unit head & intimation
ii. For ROS/COES ROICOE SEES e
1.24 Uniform to driver and A. For offices of Delh/NCR JS (A&L) Administrative as well as financial
nonclerical staff g £o ROsICOES ROICOE Appravel
i. Above Rs. 5 Lac Chairperson
ii. Rs. 2.5 lac-5 Lac Secretary
A. Administrative iv. Rs. 1 lac- 2.5 lac for UniFaad
approval all Special Units nk hea Procurement of office stationary and
Procun t of Off safety bags should be based on the
Sta?u i - 9 v Upto Rs. 2.50 Lac for JS (A8L) basis of abnnual consumption &
Iohety, safely Headquarters accordingly a centralised tender should
1.25 |bags & consumables ook be followed
vi. Upto Rs. 1 Lac For . ;
through tender RO EJOE RO/COE *For Rs.1 lac - 2.5 lac Ros/COESs shall
pracessing — obtain approval from their respective
i. For Headquarters JS (A&L) HODs
B. Financial Sanctionl|ii. For Special Units Unit head
iii. For ROs/COEs RO/COE
A. Administrative approval of office space on .
lease & amount of lease rent Sehiipacson
_ For Office/Godown i. For Headquarters JS (A&L) )
i Lease rent
B. Financial Sanction |ii. For Special Units Unit head
iii. For ROs/ICOEs RO/COE
1.27 |Rates / Taxes on approved rates ) -

concerned office/ unit

/




S NO

Particulars

‘Authority to whom|

delegated

Remarks

AS (Admin charge) fbr

For other than normal cases, it will be

128 |Electricity and Water Charges in normal cases within budget provision concanadoisal put up to Chairperson
Telephone / telex A Sanction for new telephone / telex _
/fax/internet ffax/internet connection & i 4
1.29 |connection for all -
nfficas scROes the B. Telephone/Mobile/ ISDN/Telex/Fax payment N5 {Admin chargg) for
country concerned unit
A. For Headquarters JS (A&L)
Postage and
130 |Telegram charges with|B. For Special Units Unit head =
Government Agency
C. For ROs/COEs RO/COE
A. Confidential (Air, Land, Sea) Chairperson
B. Non-Confidential (Air, land & sea)
i. Administrative a. Above Rs. 10 Lac Chairperson
) Apetoval b. Upto Rs. 10 Lac Secretary )
Freight/Courier By following due procedure as per GFR
1.31 g
Agency ii. Financial Sanction 2017
a. Air Secretary
1. For Headquarters JS (A&L)
b. Land and Sea etc {2. For Special Units Unit head
3. For ROs/COEs RO/COE
A. For Headquarters Secretary
: ; " Ma&er is to be mandatorily reported to
1.32 |Demurrage B. For Special Units Unit head Chairperson
C. For ROs/COEs RO/COE
Construction of office ‘e . .
A. Administrative approval Chairperson
building / staff bp =
1.33 {quarters for all offices i. A Building and works Committee shall be
constituted to assess the need and offer its
aclross_ ihifcountry & B. Financial Sanction Secretary comments/views on the basis of preliminary
selection of agency project to the proposal for the approval of
Competent Authority for each work involving
i. Above Rs. 10 Lac Chairperson financial implication of Rs. 10 Lac and above.
ii. Selection of agnency for repairs and
. . - maintenance shall be done by following due
——— A. Adml?lstratlve ii. Rs. 2.50-10 Lac Secretary b ure as per GFR 2017 & manual on
approva b
agencylcontractor for | " iii.Rs.1Lac- 2.50 Lac JS (A&L) poliies and mm Jor BresUES MRt o
1.34  |repair and iv. Upto Rs. 1 Lac for OICOE iii. Repairs and maintenance unit shall prepare
i R
maintenance of ROs/COEs a prespective plan for undertaking different
building i. For offices in S (A&L type of work. There shall also be a provision
Delhi/NCR JS ( ) for annual review of the plan for modifications
B. Financial Sanction
ii. For ROs/COEs RO/COE

Aoy




fAuthority to whom'

S NO IF’a icular . Remarks
‘ " > } delegated '
A. Administrative Approval Secretary
Insurance of office -
135 |building etc as per A. For offices of JS (A&L)
i ) . |Delhi/NCR
rates / norms B. Financial Sanction
B. For ROs/COEs RO/COE
A. For offices of Delhi/NCR JS (A&L)
1.36 {;‘Sﬁ.rar”‘:e of Motor AS (Admin) of concerned office
Hicen B. For ROs/COEs RO
Repair & maintenance |A. For offices of Delhi/NCR JS (A&L)
1.37 |of Motor Vehicle and
POL B. For ROs/COEs RO
1.38 |Purchase / replacement of motor vehicle Chairperson Mter ShOUIdF?ZI',Snge epoel o
Disbursement of Audit A. For offices of Delhi/NCR IAFA
el o C&AG Audit '
i UaorS 18 For ROSICOES RO/COE
A. Within the approved rates DDO
Hiring of Legal -
experts/tax B. Beyond the approved rates
1.40 consultants/internal .
' auditor/advisor/experts |i. Administrative approval Chairperson
above the approved
norms a. For offices of
Ra = = __ |Delnimcr Sy
ii. Financial Sanction
b. For ROs/COEs RO/COE
Yearly membership/subscription of various professional )
41 oodiesicoBse Secretary
1.42  |Scholarships to the wards of Board's employees Secretary -
i. Above Rs. 1 Lac Secretary
. ii. Upto Rs. 1 Lac for -JS (A&L)
A. Administrative Headquarters
approval
PP gl UQt? 55: 1 Lac for Unit head
Printing of e
1.43 forms/pamphlets/card iv. Upto Rs. 1 Lac for ROICOE Printing press should be empanelled by
’ s/Letter Heads etc & ROs/COEs following due procedure
selection of printers '
i. For Headquarters JS (A&L)
B. Financial Sanction|ii. For Special Units Unit head -
iii. For ROs/COEs RO/COE
ings A. Administrati | Chairperson
Printing of Answer AR S * Printing press should be empanelled by
1.44 |Books and approval of following due procedure
presses B. Financial Sanction Secretary

/
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CENTRAL BOARD OF SECONDARY EDUCATIONREVISED DELEGATION OF FINANCIAL POWER

Authority to
icula Remarks
SN0 (Fartioyars whom delegated
i. Above Rs. 10 Lac Chairperson
A Adriniatralive ii. Rs. 2.5-10 Lac Secretary
approval iii. Upto Rs. 2.5 Lac for 2
Purchase and printing offices of Delhi/NCR 48 (&L o ';g’f: dure as per GFR
of continuous iv. Upto Rs. 1 Lac for =
Rs.1lac-2.5 lac (o) h
R computer stationary & ROs/COEs e sgfrainsagigamv:j' S@Im tﬁogisrfesggscfivi”
selaciion ot Bgoncy i. For Headquarters JS (A8L) HODs.
B. Financial Sanction|ii. For ROs/COEs RO
iii. For Special Units Unit head
Printing of Books / s : .
- Pribications ofi A. Administrative approval Chairperson )
: approved rates from ? " ;
approved printers B. Financial Sanction Secretary
Purchase of paper of |A. Administrative -ZBeeie: AL Lac = b
all types for printing of approval ] )
1.47 books /publications & ii. Upto Rs. 10 Lac Secretary
selection of agen
e B. Financial Sanction Secretary
A. For Headquarters JS (A&L)
R — Before releasing the refund or EMD,
1 |reneseris othes mise B For Spacial it Unit head consamal IR sl scaive £V
: y g i pecals IRLRea prescribed period as defined in GFR
refund 2017
C. For ROs/COEs ROICOE '
Purchase of Library  |A. For offices of Delhi/NCR JS (A&L)
1.49 |Books within budget
provision B. For ROS/COEs RO/COE
A. Administrative i. Above Rs. 5 Lac Chairperson
approval for issue of
advertisment ii. Upto Rs. 5 Lac Secretary
Publishing and ; ;
1.50 advertising i. For Headquarters JS (A&L)
B. Financial Sanction|ii. For Special Units Unit head
iii. For ROS/COEs " RO
. * Purchase of furniture and equipment
i. Above Rs. 10 Lac Chairperson shall be made on the basis of annual
projection and without splitting the
- il. Rs. 2.50-10 Lac Secretary ’equ"eme"‘azft:(fﬁ’tf:“' of higher
; . Administrative nty .
Purchas_e of furmiturs approval ¥ * No office furniture shall be replaced
and equipments jii.Upto Rs. 2.50 Lac for S ; =
" ; (A&L) unless its span of life is over.
(including electronic offices of Delhi/NCR + Procuring unit shall be responsible
Ll ::3 ?;:lcjtrrelga;:sms ) iv. Upto Rs. 1 Lac for and accountable to maintain moving
fittings & selection of ROs/COEs RO/COE stock register as well as assets register.
agen Physical verification of alll the assets
gerey i. For offices of IS (ASL) shall be conducted once in every
Delhi/fNCR financial year.
B. Financial Sanction *For Rs.1 lac - Es shall
ii. For ROS/COEs ROICOE obtain approval from their respective

m "
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Authority to

S NO |Particulars Remarks
| whom delegated
i. Above Rs. 10 Lac Chairperson
Repair and li. Rs. 2.50-10 Lac SRy * The estimated cost of repairs and
N Se—— A. Administrative iii. Upto Rs. 2.50 Lac for Unit head maintenance should be justified with
e approval Special Units respect to purchase cost of asset.
equipments (including iv. Upto Rs. 2.50 Lac for JS (A&L) The work ghould not be d_one in
152 slactronicand Headquarters piecemeal in order to avoid the
sy v. Upto Rs. 1 Lac for approval of higher authority.
::iﬁ;r':g'nzet?xf‘dr:zd& offices RO/COE ——— *For Rs.1 lac - 2.5 lac Ros/COEs shall
: . btain approval from their respective
: A obtain approval Irom their respective.
selection of agency i.For Headquarters JS (A&L) HOD
B. Financial Sanction|ii. For Special Units Unit head
iii. For ROs/COEs RO/COE
i. Above Rs. 2.50 lac Secretary
i ; o The estimated cost of AMC should be
A. Administrative ii. Upto Rs. 2.50 Lac for . :
) approval offices of Delhi/NCR JS (A&L) justified with respect to purchase cost
Annual Maintenance % Usto R, 1 LacT of asset. i.e. generally not more than
1.53 |Contract & selection of "lf’rczso f;O /C O(:E o RO/COE 10% of the cost of asset.
agency ? pe *For Rs.1 lac - 2.5 lac Ros/COEs shall
i. For offices of JS (A&L) obtain approval from their respective
; : " Delhi/NCR HODs
B. Financial Sanction Lalma
ii. For ROs/COEs RO/COE
i. Above Rs. 10 Lac Chairperson
= * Relevant circular issued by
Purchase of - " i Rs. 2.50-10 Lac Secretory Government of India from time to time
. A. Administrative :
Computers , Printers, it il Uoto Rs. 2.50 Lac f should be strictly adhered.
Multi Function PP kS IhP : N(SZ-R bﬁ' i JS (A&L) * Regarding replacement of old
154 Printers, Tablets, hevn i computers, head of user department
: Servers, Laptops, iv. Upto Rs. 1 Lac for ROICOE should certify about its unsewiqeable
Notebooks, softwares, ROs/COEs o con‘ditio; ” i
servers and Computer s *For Rs. -2 o,
peripherals etc i. For Headquanters IS (A&L) obtain a | from their respective
B. Financial Sanction|ii. For Special Units Unit head HODs
iii. For ROs/COEs ROI/COE
155 Administrative approval for write off of surplus/ unserviceable/
; obsolete material, equipment, spares, books etc through MSTC Regading disposal, rule 207-223 (3) of
Chairperson GFR 2017 should be strictly followed
156 Selection of agency/mode of disposal and approval of rates for along with CBSE weed out rules
: disposal of raddi/obsolete books /obsolete forms etc through MSTC
Hiring of Agency for | A Administrative i. Above Rs. 10 Lac Chairperson
purchase of approval =
1.57 Medals/Trophy/Mome pp ii. Upto Rs. 10 Lac Secretary
nto for sports cell B. Financial Sanction Secretary
i. Above Rs. 10 Lac Chairperson
ii. Rs. 2.50 lac - 10 lac Secretary
Hiring of DG Set, A. Administrative  [jii Upto Rs. 2.50 Lac for IS (A&L)
Computers, Air Approval (For Headquarters By following due procedure as per GFR
Conditioner, Vehicles {Contract value) iv. Upto Rs. 2.50 Lac for Re—— 2017
1.58 |(other than exam Special Units *EorRs.1 lac - 2.5 lac Ros/COEs shall
purpose), Computer v. Upto Rs. 1 Lac for RO/COE obtain_approval from their respective
Servers & selection of ROs/COEs HODs
agency i. For Headquarters JS (A&L)
B. Financial Sanction|ii. For Special Units Unit head
ili. For ROs/COEs RO/COE
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P | .
: . |Authority to whom
S NO Particulars ‘ y Remarks
; J delegated
i. Above Rs. 5 Lac Chairperson
A. Administrative
Approval
Procurement of ii. Upto 5 Lac Secretary
goods/services which
is not specifically ;
159 |givenin i. For Headquarters JS (A&L) By following due gac_/edure as per GFR
purchase/procurement
elsewhere & selection
of agency b. Financial Sanction |ii. For Special Units Unit head
iii. For ROs/COEs RO/COE
I EXAMINATION
* As per approved rate.
1.60 |Printing of Question paper & other secret expenditure Chairperson * For administrative approval as well as
for financial sanction
Remuneration to paper setters, examiner, expenditure on spot
1.61 |evaluation conveyance of examination, TA/DA contingencies etc. As |DDO of respective offices -
per Board's approved rules/norms
Expenditure on . o . )
secrecy work i.e i. Administrative approval Chairperson
Secrecy payment,
conveyance etc. to
L Secrecy officers and G B
other staff as per ii. Financial Sanction
Boards’ approved b. For Special Units Unit Head
rates/ norms
163 Checking of answer books/ award lists as per Board approved RO .
) rates/norms
From F/y 2017-18, refund of fee has
1.64 |Refund of examination fee Secretary been centralised and is being
__processed from HQs.
165 |[Rechecking of results as per Board's approved rates/norms RO o
Centre charges i.e .
remuneration, A. As per approved norms / rates of the Board |DDO of respective offices
186 |conveyance, TA/DA -
' contingencies etc. (As
per Board's approved |B. Special cases where the rates are more )
rates & norms) than approved rates Chsipnrsca
Advance for AR RO
S s It is the responsibility of unit head to
jd (IO CERY adjust the advance within prescribed
as per approved rates tirne limit
FER B. For Special Unit Unit Head

Tt



| S NO |Particulars
L 1

Authority to whom|

delegated

Remarks .

Purchase of material
related to
Examinations Such as

A. Administrative approval

Chairperson

Concerned unit head shall ensure that
proposal to be put up to the CA is after

1.68 Pen, Inkless pads .|l ForROs RO following due procedures as defined in
J : ! B. Financial Sanction GER 2017
ammers etc & i. For Special Units Unit Head
selection of agency
A. Administrative approval Chairperson
Hiring of Agency for
1.69 |POstexam dispatch of i. For ROs RO -
material from ) )
examination centres | B- Financial Sanction
ii. For Special Units Unit Head
IV Academic Programes
A. Administrative approval of yearly calender & .
rates for traning programe Chairperson
Holding of workshops ,|B- Administrative approval for invidual training
1 seminars etc. as per ' programe as per calender approved on 1.70 Unit Head
.70 : -
approved rates / (A)
norms
C. Financial Sanction for 1.70 (B) above Unit Head
V Affiliation of Schools
Honorarium , TA/DA, Conveyance etc for inspection of schools for
1.7 affiliation as per approved rates / norms DDO of Has .
VI Miscellaneous items
1.72 |Opening of new Bank Accounts Secretary File shall be route_d through IAFA
Section
1.73 |Refund of fee other than exam fee Secretary "
As per 7th CPC, all staff covered under
i ; : the level 6 and above of the pay matrix
for non-entitled
174 [Approval of air jouney Chairparson are eligible for air journey for official
purpose.
1.75 Special cases (in all extra ordinary cases) where rates are more than Chai
' the approved rates o] )
Accommodation hired |A- Administrative approval Chairperson
for pre/post exam &
training purposes if )
1.76 |any & approval of i. For ROs/COEs RO/COE -
rates for hiring of A :
furniture etc fgr B. Financial Sanction
centres ii. For Special Units Unit Head




|Authority to whom|

| S NO [Particulars Remarks
| 1 delegated ‘
A. Administrative Approval Chairperson
Administration, HQ may organize
177 Orientation / training of i. For offices of JS (A&L training of the staff atleast twice in a
staff B. Disbursement as |Delhi/NCR ) year in collaboration with ISTM/any
per approved rate other Government approved institution
ii. For ROs/COEs RO
While putting up the proposal for the
A. Administrative Approval Chairperson samgtsy thebresp?ctlve head, rate along
Fee/Honorarium for o num] erlo memberzmust b
1.78 |committees / For offeas ot clearly mentioned.
commissions B. Paymentas per |Delhi/NCR JS (A&L) The rate along witr‘l numbt_—;*r_of m_embers
should tally with administrative
approved rate L
ii. For ROs/COEs RO approval.
i. Rs. 10 Lac & above Chairperson
iii. Rs. 2.5 lac-10 Lac Secretary
Hiring of vehicles such [A. Administarative  [iii. Upto Rs. 2.50 Lac for Urithead
as tempo, lorries, Approval Special Units
buses, taxis etc. and iv. Upto Rs. 2.50 Lac for JS (A&L) As per GFR 2017, and following e-
179 other modes of Headquarters procurement procedure.

‘ transportation for v. Upto Rs. 1 Lac for RO *For Rs.1 lac - 2.5 lac Ros shall obtain
exam work as per ROs approval from their respective HODs
prescribed i
procedures/norms i. For Headquarters JS (A&L)

B. Payment as per | ; : ;
approved rate ii. For Special units Unit Head
ii. For ROs RO
1.80 |Investments/re-investments /encashment of FDRs Secretary -
A. For Headquarters IAFA
Transfer of funds from one bank accountto {B. For ROs RO
1.81 |another bank account of the same office of -
the Board to meet out expenditure C. For Special Units Unit Head
D. For COE COE Head
In first instance, all the units shall
prepare and get approved its budget in
a precise and accurate manner with full
year plan. However, in any
unwarrant/emergent situation with the
1.82 |Re-appropriation of funds Chairperson request of Heads of the office with full
justification before the end of the
concerned financial year, re-
appropriation of funds may be resorted
to, with the approval of Competent
Authority. -
A. Administrative L ABYS Fe. 2.0 lag Chiaiparsn * Approved uniform rates shall be
approval for - : applicable for any type of
183 conducting meeting, Lo DRt 250 himo Secrelry meetings/seminars/conference etc.
’ seminars/workshop  |... ; . * The rate along with number of
iii. Upto Rs. 0.50 Lac Director/Unit Head members should tally with
itti administrative approval.
B. Payment of TA/DA, Conveyance, Sitting allowance, refreshment etc DDO of respective offices PP
as per approved rates/norms and approved procedure
184 Remittance of funds to Regional offices/units/COEs out of the IAEA 5

| Sanctioned budget

Administrative as '_ovell as ﬁnan_cial sanction for any item not cover?d f|n i Matter shall be reported before Finance
1.85 [the above delegation of financial power of expenditure or approval o airperson Cornmities for ratifcation
procedure not covered under the normal procedures
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