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CBSE/Aca dl EO (RS)/Voc/2O1 1 Circular No. 70111
September 29, 2011

To
All Heads of Institutions
Affiliated to CBSE

Subject : Theory Paper of Office Practice and Secretaryship (Subject Code : 604)
Dear Principat,

I am directed to inform you that the fottowing changes have been made w.e.f. ZO11
examination in the subject mentioned above which may kindty be noted.

office Practice and secretaryship (subject code: 604) (Theory)

Sl. No. In the year 2010 In the Year 2011
1. Subject Nomenctature

"Office Practice and Secretaryship"
Common to Office Secretaryship, Stenography,
4g!9grqg {q Aqqt4g_q!99ly) paper - |

"Office Procedures and
Practice"

/. lime attowed : 2 Hrs. TimeAttowed:3Hrs.
3. Maximum Marks : 30 Marks Maximum Marks : 60 Marks
4. Total No. of Questions : 16 Totat No. of Questions : 20
5. Question No.

01 to 10 - 01 mark
11 to 15 - 03 marks

16 - 05 marks
TotaI - 30 marks

Question No.
01 to 10 - 02 mark
1 1 to 16 - 03 marks

17 - 04 marks
18 to 20 - 06 marks
Total - 60 marks

Copy to:

1. The Directorof Education, Govt. of NCTof Dethi, Otd Secretariat, Dethi-110054.2' The Commissioner, K^endriya vidyataya Sangathan, 18, Institutional Area, shaheed Jeet singhMarg, New Dethi-1 10016.
3' The commissioner, Navodaya Vidyataya Samiti, A-28, Kaitash Cotony, New Dethi-11004g.

Yours sincerety,

)

)



4' The Director, Centrat Tibetan SchootAdministration, ESS Plaza, Sector-3, Rohini, Dethi-g55' The Additional Director General Director General of Arry rou..iion, A-wing, sena Bhawan,DHQ-PO, New Dethi.
6' The Deputy Director of Education, Border security Force, Btock-10, cco comptex, LodhiRoad, New Dethi-1 10003.

djutant Genera[ Branch CW_4, Army Welfare
am, New Dethi- 110022.

sikkim, Gangrok(sikkim)_7371 01 .

bar lstands, port Blair-744101.
urnachal pradesh, Civit Sectt. lta Nagar-740111,

Administration, Sector_9, Chandigarh_1 60017.
LHI.

ut the circutar on the Website.


