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s Fecords previous o above year examinalions are Iying

“The requests for obtaining duplicate documents may be sent 1o the
respective Regional office accordingly.
The candidates applying for duplicate/rplicate copy of passing

certificate must submit. their applications alongiwih an affidavit

atested by Notary Public/1*

Class Magistrate and a clipping of
press notifcation regarding lost of the passing certificate. Affidavit
and press notification are not required for obiaining duplicatc mark
statements and migration cerifca.
Procedure for_verification of the Board's documents such as
pavsing certificates, mark statements and migration ceriificate
e

For yerification-of the Boards qualifying. cerificates and

makk  satcments,  Government  Departments/Ser

Government Departmenis/Private insitutons may forward
atested photostate copies of the documents of the candidates
o the Board as per the records available at the respective
Region of the years as detaied in Para -1 above.

- Privite  Agencies/nstitutions  secking verificaion _of

educational documents of their studentsemployees, must

bave to remit verification fee @ Rs. 100/~ per candidate
through a bank draftin favour of Secretary, CBSE payable at

respective place of the Regional office concerned.






[image: image2.png]Correction in name /Surname /Father's Name / Mother's Name.

- As per amended rules 69.1(i), requests for comeetion in
Name/Suname Father's Name /Mother's Name ctc. will be

considered only within two years from the date of

dectaration of the e

Such requests must accompany the recommendation e

the Principal of o

e school concemed and atested photo.
copies of (i) First Admission form filled in by the parents at
the time of admission in school (i) The School Leaving

Cerifiate of previous school and (i) porion of the page of

admission and withdrawal register of the school where the
entry was made in respect of the student

- For comection in Date of Birth, the requests will be

idered within two years' period from the Date of
Declration of resuls of Class X as per amended rules 692
(i), i forwarded by the Principal of the school concemed

alogwih prescribed proforms &

Date of Birth and attested photosiae copies of the requisitc
School records as required through the proforma.

No  request for comection i name/SumameFather's
Name/Molher’s Name/Date of Birh etc. wil be enterained
after a lapse of 2 years from the date of declaration of the

results ofthe respective exams.

Procedures /Guidelines for_change in Name /Surname/Father's
name /Mother's Name /Addition/Deletion ci. to make the name(s)
differ from the school records,
- No change in Name () /Sumame shall be allowed /carried
out in the Board’s records unless the appl

permission specific orders
the Board
changes in 2 Ge







[image: image3.png]FORMAT FOR CORRECTION IN DATE OF BIRTH TO BE
SUBMITTED BY THE PRINCIPAL OF THE_SCHOOL

L Name of the Candidate -

Name of the Mother -

Name of the Father =

& Name of the School from
wher the request for change in
dste of birth s being forwarded 2

nitial class, in which candidate
was admitted first time i his school -

& Name of the School, where the
candidate was admitied n class - 1 3

Date of birth as per i«
3) Admission form in Class T
(Photocopy duly attested to be attached) -
b) Admission & withdravial zegister of
the first school in class - |
(Photocopy duly attested 1o be attached) -
<) Taansfer certificate.
(No. 4
a ) If admitted
‘on transfer from Ist school
(Photocopy duly attested to be attached) -
4 First admission form in the present
school (Photocopy duly attested to be
aniached) %
| Admission & withdrawal register
| i the preseat school
| (Photocopy duly attested to be attached) -
' ) Office copylatested copy of the List

of Candidates submitted t0 the
Region / Board at the time when the
candidate appeared for class X Examination
(@uly atested copy o be attached) =
) Roll No. & Year in which appeared -
(X Class Exam)
) Desais and nature of the
e
) Camse 20d stage of the mistake. -
<) Bastier action undertaken for ts
cormection dats snd derails -







[image: image4.png]b) Whether at the stage of transference
of particulars from the admission &
withdrawal Register o transfer
certificate "

©) Whether at the stage of transference of
partculars (o the Admission & withdrawal
Register from Transfer Certficate .

@) Whether while sending the lst of
candidates o the Board. -

) Whether at the stage of checking of
Nominal Rolls supplicd by the CBSE =

‘What steps have been taken to cnsure that
such mistak () i/are not repeated -

‘What action has been taken against the
erring official 7

IMPORTANT NOTE:

2

3

As per the Examination Bye-Laws (49.2) request for corsestion in date of birth will he

No correction whatsoever shall be made on application submitted aftr the said period of
two years, This i effective from the examination held in March, 1995.
Correction cases pertaning o the period to 1995 Examination will be death with as per

existing pracaice. -

General observations of the Principsl .

Encl -

Signature of the
Principal

Name
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