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CHAPTER 1V

COMMITTEES OF THE BOARD AND BYE-LAWS REL,

TING TOTHE PROCEDURE TO BE OBSERVED AT TH
MEETINGS OF THE BOARD.

Section 1--Commitlces of the Board
1. Under clause 14 of thg Constitution of the Board, th
following Cemmittees shall be constituted for the proper execy
tion ol its business :—
() A Finance Committee.

(ir)y A Curricubum Commutiee.

(iif)  An Lxamination Commitlee.

Lr) A Results Committee.

:L‘%‘\“ Afliliation Committee,

(vi} A Cemmittee for scrutinising applications receiveq

from private candidates to appear at the examina.
uons of the Board,

(vit) Committees of Courses.
2. Such Committees shall consist of members o the Board
and such other persons as the Board may taink {it to appoint.’

3. ‘The number of members appointed by the Board to any |
Committee, unless otherwise specified, shall not be more than |
five, and at least one of these must be from outside Delli.

4. | lu Seerctiny ol the Bowd shall be the Convener and
Seorctary of all Comnnttees except the Comnuttees of Courses,

& A member ofa Conamiptiee shall hold oflice for three
years and shall be ¢hgible tor re-clection.

6. A Committce may, with the approval of the Chairman,
co-opt persons not being members of the Board to the limit of
one third of the total membership of the Committee. A co-opted
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7. Election of members to fill ordinary vacancics in the
Committecs of the Board shall be held at the mceting of the
Board immecdiately following the occurrence of the vacancy,
and members shall hold office from the date of election.

8. Unless otherwise provided, the Secretary shall place the
reccommendations of the various Comittees before the Board
forapproval. In the case of the Results Committee, however, the
results shall be declared by the Secretary when they have been
appreved by the Results Commiittee.  After the declaration of
the results, a general report on cach examination shall be sub-
mitted to the Board at its next meeting, !

9. The Board shall appoint a Convener for ecach Com-
mittece of Courses, In the event of the Convener ccasing to
Lold office, the Committec shall appoint a substitute from
amangst its own members till the next meeting of the Board,
when a new Convener shall be appointed.

10. The constitution and functions of various Committees
shall be governed by the following rules :—

(i) The rivance Committee
(1) The Finance Committee shall consist of —
(a) The Chairman ; '
(b) Ore nominee of the Controlling Authority ; wnd
(¢) Two members of the Board clected by the Board.

(2) The Secretary of the Beard shall act as the Secretary of
the Committee.

(3) The Finance Committee shall act as an Advisory Body
in sl matters concerning the finances of the Board.

(4) The financial'statement and the annual budget estimates

-
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of the Beard shall first be laid before the Finance Commitiee ‘;
and then submitted to the Board with its reccommendations.
(/i  Vhe Curriculum Committee
(1)  1he Curriculum Committee shall consist of —

(a) The Chairman ;

(h) Convencrs of the va.iovs Committees of Courses 5 and

(¢)  Five persons, including two members of the Board,

clected by the Board.

(2)y The Secretary of the Board shall be the Secretary of
the Comnutiee,

(3) The duties of this Committee shull be —
(a) 1o consider the total number of compulsory and op-
tional subjects for cach of the Bourd's examinations
(M) to recommend curricula for the Board's examinations
and the syllabus in each subject :
(¢} ta consider proposals for the introduction of new
subjects and the exclusion of existing subjects ;

() to consider questions of the formation of group ot
subjects and the alteration of one group with an-
other ;

(¢) to recommend or prescribe text-books, when consi-
dered necessary, in conformity with the syllaous.

(iii)  The Examination Commilfce
(1) The Examination Committee shall consist of —
(a) The Chatrman :
(M) Toree members of the Board elected by the Board ; and

(o) thaee persons nominated by the Chairnan from
amonest the Conveners of the various Committees of
Couraes.
(2) The Seorvetary of the Board shall be the Sceretary of
the Committee,
(1) The lunctions of the Examination Committee shall be
as follows 1~
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to order examinations in conformity with the Regu-
lations and to fix dates for holding them :

to consider the recommendations of the Committees
of Courses with regard to examiners, paper-setters,
and moderators and to prepare lists of cxaminers,
paper-sctters and moderators for the approval of the
Board ;

to recommend the number of question papers to be
set in cach subject after recciving recommendations
from the Committees of Courses concerned :

to rccommend the duration of written tests in differ-
ent subjects after receciving recommendations from the
Committees of Courses concerned ;

to propose maximum and mijtiimum maiks for cach
subject and for each part of a subject after receiving
rccommendations from the Committee of Courses
concerned ;

tc recommend forms of applications to be fitled in by
candidates applying for permission to appear at the
cxaminations and forms of certificates to be granted

_ to successful candidates ;

to propose rates of honoraria for paper-s2tiers, exa-
miners, moderators, tabulators, checkers and others;

to propose the opening and closing of centres of exa-
minations ;

to suggest the mode of conductmg the oral and prac-
tical tests,”if any ;

to issuc instructicns to candidates and Sup:rinten-
dents of Examination Centres :

to deal with all complaints relating i0 the question
papers set for the examinatioi.. provided that no
complaint shall be entertained urless it is made by a
member of the Board or by not less than two heads
of afliliated Higher Secondary Schools and is received
in the office of the Board within three days of the
date of release of the question paper complained
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apainst ; provided further that no orders shall be -

passed on any cemplaint until a report hos been
obtained from the paper-setter and the moderator

concerned

(/) 1o consider all other matters arising out  of the con-
Juct of examinations and to make recommendations,
where necessary, to the Board.

(iv) The Results Committee
(1) Thg Results Committee shall consist of :—

(@) The Chairman ;

(b) The Vice-Chairman ; and

(¢) ‘T'v.o members of the Board clected by the Board.

(2) The Sceretary of the Board shall be the Sccretary of the
Commiftee,
(3) The functions of the Committee shall be as follows 1—

(@) to review the tabulated results prepared by the Scere-
tary aad to moderate them, if necessary ;

(6) to frame rules for the award of grace marks ;

(c) to direct the publicution of the results as moderated
by the Corumittee ;

(d) to deal with the cases of unfair means at the exami-
nations und such other cases pertaining to the result
of the candidates as are referred to it by the Secre-
tary.

() The Aflilintion Committee
(1) The Afliliation Committee shall consist of .-~

() The Chairman

W) Four Educationists elected hy the Board f{rom
amongst its members ; and

(¢) One member nominated by the Controlling Autho-
rity.

(2) The Secretary of the Board shall be the Secretary of
. the Committe :.



(3) The functions of the Committee shall be :—
(@) to scrutinise applications for affiliation ;

(h) to make recommendations to -the Board about the
suitability or otherwise of the institutions applying
for afRliation ;

(¢) to lay down minimqm qualifications for teache:: - -4
heads of institutions and to fix minimum pzriods of
teaching in the institutions afliliated to the Board :

(4) to form a Panel of Inspectors for the inspection of
institutions ;

(e) to advise the Board in such other matters as may be
entrusted to it by the Board, '

(4) The Chairman may grant in an emergency exemption
to teachers and heads of schools, who do not fulfil the minimum
qualifications laid down by the Afliliation Committee, if he is
satisfied thatin view of the long experience and or dearth of

" qualified teachers in the subject concerned, thesc are fit cases
for grant of such an exemption, provided that the action taken
by the Chairman shall be reported to the Affiliation Com-
mittec,

(5) The Sccretary, on reccipt of applications for affiliation,
shall inform the Chairman who shall set up Inspestion Com-
mittees for the inspection of the institutions applying for affilia-
tion. The Inspection Committee shall consist of not more
than 3 persons of whom at least onc shall be from the Panel of
Inspectors drawn up by the Affiliation Committee.

(6) On receipt-of the reports of the Tnspection Committees,
the Secretary shall convene a mecting of the Afliliation Commit-
tee and shall place all applications alony with the recommenda-
tions of the Inspaction Committees before it. The Affiliation
Committee shall scrutinise the inspection reports and call for

[The Affiliation.Cim-vifree shall be compeient to grant exemption to
teachers and heads of schoold' who are no'§fully qualified as per minimum
qualifications lald down for the purpose and the decisiont so taken by the
Afflliation Committee’shall be final}(Board's Res: No, X1 dated 27.4.63) ]
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such other irformation from the institutions applying for |
affiliation as it may deem necessury, ‘

(7) The Afliliation Committee shall within three months of -
the date of inspection of an institution, submit all applications

received by it with its recommendations thereon to the Chair-
man.

(8) The Chairman may, on the report of the Affiliation
Commilttee or otherwise, accord afliliation to any institution as
he may consider suitable. The afliliation so grarted shall be
provisional. .

L//"F (9) The Chairman may grant permission pending  formal
afliliation after due inspection, 1o open ¢lisses, on an assurance
by the Dirceror of Bducation that the essential statl, egnuipment
and accommodation were being arranged and that they will be
available before the classes are started.

(10) Affiliated institutions shall be inspected at least once
in 3 years by un Inspection Committee of the Board. The Ins-
pection Committee shall report to the Affiliation Committee
as to whether the school continues to {ulfil conditions of affilia-
tion laid done by the Board.

(I1) In cach year, immediately after the results of the Higher
Secondary Examination have been published, the Secretary
shall prepare a list of affiliated schools, which have failed
to obtain an average of 33 per cent of passes in three preceding
examinations, including the exanmnation just ended. The Board
may then arrange for a special inspection of such schools with a
view to ascertaining the competence o the «(afl, the nature of
teaching, and the mode in which class promotions are given,
On receipt of the report on these points, the Board shall decide
whether afliliation of the school should be continued.

(121 The members of the Inspection Committee shall be paid
an honorarium at the following rates :—

Local Inspections

(a) I the distunce of .the school from the office of the
Board is upto 16 Kilometers—a fec of Rs. 25/- per
member.  No other allowanve will be payable ;
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(M) If the distance of the schqnl from the oflice of th:
Board is more than 16 Kilometers—a fec of Rs. 23/-

plus a conveyance allowance of Rs. 7.50 per mem-
ber.

R e e o Fyrp—

Outside Inspections.

A fce of Rs. 25/- to each member in addition to the usual
travelling and daily allowances admissible under the T.A. Rules
of the Board.

(vi) The Scrutinising Committec
(1) The Scrutinising Commitlce shali consist of-=
(a) The Secretary of the Board ; and
(b) Two members of the Board elected by the Board.

(2) All applications from “private candidates for permission
to appear at the Board's Examinations shall be dealt with by the
Scrutinising Commiittee subject to the decision of the Board in
cases which the Secretary or a dissenting member of the Com-
mittcc may desire to be placed before the Board.

(vii) Committees of Courses

(1) The Board shall appoirt Committees of Courses in tue
following subjects/group of subjects :—

(1) English, (2) Mathematics, (3) Hindi, (4) Sanskrit, (5)
Urdu, (6) Arabic, {7) Persian, (8) Punjabi, (9) Bergali, (10)
Sindhi, (11) Tamil, €12) Telugn, (13) Marathi, (14) Gujarati,
(15) History- Gencral—Indian and English, (16) Geography,
including Commercial Geography, (17) Drawing, (18) Civics,
(19) Economics, (20) Physical Scicnee, (21) Physics, (22) Che-
mistry, (23) Biology and Agriculture, (24) Domestic Science,
(25) Physiology and Hygiene, (26) Commerce, (27) Music,
(28) Engincering subjects (Enginecring Science and Physics with
Engincering Drawing), (29) Engincering Practice (Engincering
Workshop Practice and Wood Workshop Practice), (30) Draw-
ing and Painting, (31) Social Studies, (32) General Science and
Mathematics, (33) Spinning and Weaving, (34) Gardenine. (35)

“ anvig, (2u) Led.ner work, (37) Clay Modelling and Papier
Machic work, (38) Printing Technology, (39) Applied Mathe-
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matics and Scicnce, (40) Elements of Psychology and Logic,
(41) Mechanical and Electrical Engineering, (42) Elements of
Building Construction, (45) Radio Enginecring, (44) Model.
ling and Sculp ure and (45) Dancing.

Committee: of Courses shall also be constituted for such
other subjects of study as may from time to time be prescribed
by the Board.

(2) Enach Commtttce shall consist of not less than three and

not mare than five membcrs and ¢ach Committee shall have
the power to co-opt two members with the approval of the
Chairman,

(3) Each Commitiee of Courses shall lay down a syllabus in
the subject (s) with which it is concerned and wlhien necessary
rccommcnd suitable text-books.

(CIN 'Every Committes of Courses shall ordinarily meet in the
month of September and draw up courses three years ahead of
the examination for which they are intended to be prescribed.

The draft courses proposed by the Committee shall be circula-’

ted, as soon as may be possible, among the members of the
Board. Any observations made by the members in regard
thereto shall be communicated by them direct to the Convener
concerned before the end of November in the same year. If
in the opinion of the Convener, the nature of the criticism
received justifies the reconsideraion of the courses drawn by the
Committee, he shall summon another meeting of the Committee
to reconsider the courses, or ascertain by correspondence the
views of the members of the Committee on the suggestions
received, otherwise the courses drawn up shall be taken to bz
finally approved by the Commiittee,

(8) The courses finally approved by the Committee shall bo

submitted to the Board at its annual meeting by the Convener
or by some other member of the Committee who is a member
of the Board and is "present at.the annual meeting. In the
absence of any one of these, the same shall be presented to the
Board by the Secretary.

(6) 1f the Board is of opinion that a recommendation made
by a Committee of Courses requires reconsideration, it may
refor the matter back to the Committes. After considering the
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views of the Committce upon the reference, the Board shall
-decide the matter, ;
7.. The courses as. finally approved and sanctioned by the
! Board shall be printed in the prespectus and issued by the
Secretary before the commencement of the academic session of
the examination for which these courses have been prescribed.
8. A Committce may bring to the notice of the Board any
~matter connected with the examinations or courses in respect of
the subject or subjects. with which it is concerned.

9. Any two or n.ore Committees of Courscs may, and at
the request of the Noard, shall meet and render a joint report
upon any m.:t!cr with which they are severally and Jomtly con-
cerned.

10, Each Committee of Courses shall rccommend to the
Examination Commiitec names of persons suitable to act s
paper-sctters, examiners, etc. in the subject (s) with which it is
concerned.

11, In order to keep the list of library books up-to date,
cach Commitice of Courses shall, at the time of prescribing
_syilabl and courses, review the list and make alterations ard
additions where necessary, in the light of the suggestions mads
to the Committee by (a) its membears, (b) teachers and heads of
Anstitutions, and (¢) publishers.

Sectlon IT—Byce-laws relating to the procedure to be obscrved
' at the meetings of the Board and its Committecs.

1. At all meetings of the Board, eight members inclusive
of the Chairman or one-third of the total numbsr of members
fnclusive of the Chairman, whichever is less, shall form a
.quarum,

.2 Ifaquorum is not present thirty minutes after the time
fixed for the meeting, there shall be no meeting.

3. If in the course of meeting any member calls attention
(o the absence of a quorum, Chairman shall dissolve the
meeting.

4. If a membsr continually disregards or questions any
order or ruling of the Chalrman made at a meeting of the
Board, the Chairman may suspend that member for that day.

5. No motion which has been negatived by the Board shall
again be brought forward, ¢xcept with the permission of the



Chairman, within one year from the date oa which it wag'
negatived. '

6. All mectings of the Board shall be presided over by th
Chairman. Inthe absence of the Chairman, the Vice- Chairman
shall preside. If the Chairman and Vice-Chairman both are |
absent, the members present at a meeting shall clect from !
among themsclves anyone to preside over the meeting.

7. Mectings of the Board and of its Committees shall, un.
less for special reasons the Chairman otherwise directs, be held
at Delhi or Ajmer.

8. Except in the casc of emergency meetings of the Bourd,
called by the Chairman at such notice as he may think (i,
notice of the meetings shall be despatched to all members of (he
Board, not less than two weeks before the meciing, together
with the agenda papers for the meeting.

9, No busincss other thah that contained in the agenda
pupers shall be transacted at a meeting, except with the consent
ol the Chuairman,

10. Notice of a motion or resolution to b moved ata
mecting of the Board must be in the hands of the Secrctary not
less thun 7 days before the meeting, _

11, All questions as to whether proper notice of a motion
has been given shall be decided by the Chairman, whose deci-
sion shal! be final,

L

12, (a) No motion or resolution of which due notice has
not been given may be moved at a meeting of the
Board, except.—
(1) t>adjourn a debate,
(2) to adjourn the mecting,
(3) o diszolve the meeting,
(4)  to change the order of the business,

(5) to refer any matter to any authomy or Officer of the
- Board or of the Education Deptt. of the State,

(6) 1o puss to the next item of business,

(7) to appoint a Committee,

(8) to resolve the meceting into a Commitlee,
(9) to propose that the question be now put,

(10) to move an amendment to a motion of which notice
+ has been given.
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(h) A motion under (1), (2), (6), or\9) above shall be
put to the vote without discussion,
- (¢) Motions under (9) shall only be moved with the
consent of the Chairman,

13, Every motion must be seconded, otherwise it shall drop.
The seconder of a motion may reserve his speech with the per-
mission of the Chairman, '

14, Whea a motion that isin order has been scconded, it
shall be stated from the Chair, before it is discussed.

15 IT no member rises to speak to thc motion after it has
been stated from the Chair, the Chairman shall praceed to put
the question to vole.

16. Not morc than one motion and one amendment there to
shall b: placed before the meeting at the same time.

17. A motion once disposed of shall not bz again brought
forward at the same mesting or at any adjourned sitting thereof.

18. No amendment shall be proposed which would in efTect
constitute a direct negative to the original motion.

19. Every amendment must bz relevant to the motion upon
which it is moved,

20. No amendment shall bz proposed which sabstantively
© raises @ question already disposed of by the meeting, or which
is inconsistent with any resolution already passed by it.

21, The order in which amendments that are in order arz
to he taken up, shall be determined by the Chairman.

22. An amendment must be seconded in the same way as a
motion otherwise it shall drop. The seconder.of an amendment
may reserve his specch with the permission of the Chairman.

23, When an amendment that is in ordet has bzen moved
and seconded it shall be stated from Chair.

14, The mover of a motion for dissolution has no right o7
reply. ;

15. When the Chairman has ascertained that no other mem-
ber entitled to address the meeting desires to speak, the mover
of the original resolution may reply upon the whole debate.

26. No member shall speak on the motion after the mover
has entered on his reply,

27, When the debate is concluded, the Chanman shall, 7~
summing up, if he so desires, put the question to the vote thus:—
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(1) If thero is amendment, the Chairman shall, state
the motion and the amendment and take the vote of
the mecting.

(2) If the amendment is negatived, the original motion
shall again be stated from the Chair and subject to
the foregoing Regulations, any other amendment
which is in order may then be proposed thereto.

(3) If an amendment is carried, the motion as amended
shall be stated from the Chair, and may then be
debated as a substantive question to which any further
amendments to the original motion which are in order,
so far us they shall be applicable, may be proposcd,
subject to the foregoing Regulations.  Such further
amendments shall be disposed of in the same manner
as the original amendment. When all the ameadments,
Lave been thus dealt with, the Chairman shall take
the vote of the mecting on the motion us amended as
the substantive resolution,

A motion for dissolution or adjournment, may be
moved at any time as a distincl. question, but not as an amend-
ment, nor so as to interrupt a specech.

29, If a motion for dissolution is carried, the Lusiness
before the nieeting shall drop.

30. I a motion for adjournment is carried, the mecting shall
be adjourned and the business shall be resumed at the adjourned
niceting.

31. A motion for the adjournment of a debate to some
specified date and hour may be moved in the like manner, and
if it be carried shall have the effect of postponing the debale on
the question under consideration to the date and hour specified.
If the motion be negatived, the debate shall be resumed.

32. A mecting or debate renewed or continued after an

adjournment ‘is to be deemed one with that preccding the
adjournment,

33.

8.

A motion to pass to the next item of business may be
made at any time in like manner and subject to the same rules
as onc for adjournment. If such motion be carricd, the motion

undcer considerition and the amendments thereon, if any, shal)
drop.

i B e
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3. At any time after a motion or amendment has been
made, a member may request the Chairman to put the question,
and if it appears to the-Chairman that the motion has leen
sufficiently discussed, he may close the discussion by calling
upon the mover for his reply, and may then put the question,
to the volc.

35, The Chairman may, at any stage, in the proccedings, at
his own discretion or at the request of a member, cxplain the
scope and cfleet of the motion or amendment which is before
the mecting. Hc may also at the conclusion of a debate cum
up the debate, if he so desires.

36. Any member may call the Chairman's attention to a
point of order even while' another member is addressing the
mecting but no specch shall be made on such point of order.

A7. The Chairman shall be tihe sole judge ona point of
order and may call any member to order, and may, if recessury,
dissoive the mecting or adjourn it to some hour on the same or
the following day.

8. A motion or amendment may be withdrawn with the
permission of the Chairman by any member who has given
notice of such motion or amendment,

39. Any motion or amendment standing in the name of a
member who is absent from the meeting may, with the permis-
sion of the Chairman, be brought forward by other member.

40. On putting any question to the Board, the Chairman
shall call for an indication of the opinion of the Board by a
show of hands in the affirmative and n:gative and shall declare
the result,

41. A motion for the appointment of a Committee ou a
subject under debate may be made by any member at any time
and without previous notice,

42. A motion for thc appoiniment of a Committec must
define the purpase for which the Commiltee is to serve and the
number of members to compose it Amendments for enlarging
or restricting the number may b: made without previous notice.
If the motion is carried, the member moving shall name the
persons whom he wishes to form the Committee.  Other names
may also be proposed. A qﬁllol shall then be taken, if necessary,
and the requisite number appoiuted from thosewhe-obiained



“the Chairman or the Convener, as the case may be, shall havea
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the Jargest number of votes. The Chairman shall nominate ong’.‘:
of the members clected as Convener of the Committee. :

43, The proceedings of a Committce appointed by the
Board shall be presented to the Board at its next meeting
subject to due natice,

44. The Convener of a Committe  shall furnish to the
Secrctary a copy of the report of cvery meeting of the Com.
mittee together with a list of the members present.

45. The quorum of a Committee shall not be less than one.
tnird of the members constituting it.

46. No quorum shall be necessary at an adjousned mecting
of a Committce,

47. In all cases of eclection, other than those specifically
provided, the candidate shall be proposcd and seconded. 1f no
more candidatcs are nominated than there are vacancies to be
filled, the Chairman shall declare those candidates to be clected,
If the number of candidates exceeds the number of vacancies,
the voters shall state on the ballot paper, the names of the
candidates they desire to vote for up to the limit of the number
of vacancies. The Chairman shall then appoint tellers to count
the votes and declare the result of voting forthwith.

48, The business of a Committee may be transactec by cor
respondcnce at the discretion of the Secretary or the Convener,
provided that a meeting shall be called, if any of the members
desires it. Committees may dispose of their business partly by
meeting an i partly by correspondence. vl

49. At all meetings of the Board or its Committces every
question shall be decided by a majority of the votes of the
membeis present.  In the case of votes being equally divided,

second or casting vote.

50, "As soon as practicable, affer a meeling of the Board,
a draft of the minutes of such meeting shall be submitied by the
Secretary to the Chairman and attested by him. The minutes
shall then be circulated to all members and such of them as
were present shall within a fortnight of the issuc of the minutes
communicate to the Secretary and exceptions they may take
to the correctness thereof. The minutes and the exceptions
taken, 1 any, shall be laid before the next meceting of the Board







