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General Instructions :

(i)
(ii)

(iii)

(iv)

(v)

(vi)

(vii)

Please read the instructions carefully.

This question paper consists of 21 questions in two Sections : Section A
and Section B.

Section A has Objective type questions, whereas Section B contains
Subjective type questions.

Out of the given (5 + 16) = 21 questions, a candidate has to answer

(5 + 10) = 15 questions in the allotted (maximum) time of 2 hours.

All questions of a particular section must be attempted in the correct

order.

Section A : Objective Type Questions (24 marks) :

(a)
(®)
(c)
(d)

This section has 5 questions.

There is no negative marking.

Do as per the instructions given.

Marks allotted are mentioned against each question/part.

Section B : Subjective Type Questions (26 marks) :

(a)
(®)
(c)
(d)

Answer any 4 out of the given 6 questions on Employability Skills.

(i)

[]

This section has 16 questions.

A candidate has to do 10 questions.

Do as per the instructions given.

Marks allotted are mentioned against each question/part.

SECTION A
(Objective Type Questions)

What is the first step in goal setting ?

(A)
(B)
(®)
(D)

Take feedback
Find strengths
Set a SMART goal

Discuss with your friend

3

(24 Marks)

4x1=4
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(i)  H-HT FHeA HATE =5k o Wl g T Tl ohl ST @ 2
(A) THfE e & Tee 9 wWE |
(B) Ueh ik Wt forte TeT @ i 39 ST e Wl |
(C) Uk UTEh T T T8 & 3TN I I8eh! I W e |
(D) Ush TEATUH U3 o I dIR F TR |

(iii) T YT % U R S | AR AT THA AT § | Ik T W FAIS AT
TATIRE o Y 6 T W THET o Foes i T i i g {3 |

Had fohE o ey H, frfafiad § @ wH-81 TF F9F Fogs WM w0 4§
[ECEEIKISICE N

(A)  HITST o oY o o foTT Ul Y heTs § HHt
(B) ¥R o foTu TSR 261 Goi

(C) = s o foIT $o o geamrer § gfg

(D) TATREe el H HHT

(iv) Trfafed & & H-a1 7 T Hisrse ST feen g 2
(A) TTEhiEYR faers
(B) I~ (Ubuntu)
(C) e Ty
D) T TEES

(v)  ETHT ok SFTAT & | 3ThT UTEeh IGh! STord] TTT 9T SATRT sheh S & WS o fofT
34 T foretTd @ | WA 70 TTeeh 0 AT 1 IR, JHeh! €T 6 Gt & | S
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(ii)

(iii)

(iv)

v)

[]

Which statement shows all five main elements of the communication
cycle ?

(A) A person is thinking before speaking.

(B) A person is writing a letter but not sending.

(C) A customer is asking a question and the cashier is responding.

(D) A teacher is preparing lesson notes.

Pawan runs a tea shop in a city cinema hall. His friend suggested
to him to use clay pots or kulhads instead of paper or plastic cups.
With respect to sustainable development, which of the following
statement is not an advantage of using kulhads ?

(A)  Reduction in cutting of trees for making paper cups

(B)  Job creation for potters

(C) Increase in use of fuel for making tea

(D)  Reduction in plastic waste

Which of the following is primarily a Mobile Operating System ?
(A)  Microsoft Windows

(B)  Ubuntu

(C) MacOS

(D)  Google Android

Seema bakes cakes. Her customer comes to her bakery and starts
shouting at her for late delivery of a cake. She does not get angry

and listens to her customer. She is )
(A) hard-working (B)  confident
(C) fearful (D) patient

5 P.T.O.



(vi)

T Tz GRT fohe T forshrer e ferfva frg e @ 9

(A)
B)
©
D)

19
18
17
10

2. TRuu 6 ywAt # ¥ forel 5 % I AT |

(i)

(i1)

(iii)

[]

5x1=5

fafafaa & 9 s-H fassTifeg Uget (LibreOffice Writer) ¥ Teh il

(style) 20l 78T & 2
(A) U8 (Page)
(B) 3‘@@? (Paragraph)
(C) = (Chart)
(D) % (Frame)
fTsIsiise TgeT (LibreOffice Writer) H S foheet < ol
ITANT R | 219 3l 3aTe & fore o siman 2 |
(A) HIAUSSITH (Solarisation)
(B)  ¥IUT (Sharpen)
(C) ¥9< (Invert)
(D) TR (Aging)
foTsiatifthd Tt (LibreOffice Writer) At (style) AT T&W=
FATR |
(A) =X
(B) @
(C) 313
(D) <™
6



(vi)

2. Answer any 5 out of the given 6 questions.

(i)

(i1)

(iii)

[]

How many Sustainable Development Goals are given by the

United Nations ?

(A)
(B)
(&)
(D)

19
18
17
10

5x1=5

Which of the following is not a style category in LibreOffice Writer ?

(A)
(B)
(®)
(D)

Page
Paragraph
Chart

Frame

In LibreOffice Writer,

photographs to reverse the tone.

(A)
(B)
(C)
(D)

Solarisation
Sharpen
Invert

Aging

LibreOffice Writer provides

(A)
(B)
(®)
(D)

Four
Six
Eight

Ten

Image Filter tool is used in

style categories.

P.T.O.



(iv)

(v)

(vi)

frsistifhe TEeT (LibreOffice Writer) H 39 3% ﬁ?}f (Table of

Contents)ﬁﬁmaﬂﬂ@ﬁww%?

(A)  IEdres § avl Sl 1 gt S

(B)  Sfieri # FcHT 37X SATehLT Al S St

(C) had a3 (hyperlink) ST

(D) TSI &9 § Neh! 31 Tt STh! I8 HEAT o AT IR HAT

GIF, JPEG 3R PNG foreeh 3ee & 2

(A)
(B)
©)
(D)

ATTEAT HIgA T
e wreet Iy
TTtherd HTSet JITET
TR IS T

fersetifeg 3 (LibreOffice Writer) f’r, fewuft (Comment) Gﬁ@ & e

fewquft ST (comment box) el fe@Ts aaT 2 2
(A) TEIES & FW
(B) UEHHE
(C) FRrFaEar
(D) FRIFIE AR
3. fouww e ywmi# @ foredl 5 & s i 5x1=5

(1)

[]

fsIe1TTa ek (LibreOffice Calc) H, SHT WT3at st fohEl 3177 3fie (sheet)
T et I (cell) 1 T (refer) A & 0 8 (cell) o (reference) ¥

g % (sign) A E |
A 8
B #
©C) . (ER)
D) !
8



(iv)

(v)

(vi)

What is the main purpose of the Table of Contents feature in

LibreOffice Writer ?

(A)
(B)
(®)
(D)

To create a list of all images in the document
To check spelling and grammar in headings

To insert hyperlinks only

To automatically generate a list of headings along with their

page numbers

GIF, JPEG and PNG are examples of :

(A)
(B)
(C)
(D)

Audio file formats
Video file formats
Graphics file formats

Text file formats

In LibreOffice Writer, where does the comment box appear after

inserting a comment ?

(A)
(B)
(®)
(D)

At the top of the document

At the bottom of the page

On the left side of the window
On the right side of the window

3. Answer any 5 out of the given 6 questions.

(i)

[]

5x1=5

In LibreOffice Calc, to refer to a cell in another sheet of the same file,

precede the cell reference with a sign.
A §$
(B) #
(C) . (dot)
(D) !
9
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(i1)

(iii)

(iv)

v)

[]

22T ol GHIHA (consolidate) FHEAT forshl U= ot | IUANT BT S 2

(A) AT SR T A A H

(B) %5 SR Hadi

(C)  TgeA o JATHT Al

(D) A (cell) s T Y

fAsi3TiRe e (LibreOffice Cale) H, T (tool) T ITANT,

FT9C (input) 1 FGTd THT HI3LYE (output) i WOl (predict) FA
& foTu fomam SiTaT B 37N 30 IR, 3Heh SR W Fd i JiSHT T =3

R STHaT 2 |

(A)  f&3fE (Scenario)

(B) ¥&eIed (Subtotal)

(C) @EIfaiee (Consolidate)
(D) fwifT (Relative)

fsisfifher e (LibreOffice Cale) H Tl €1 (Goal Seek) gfaer

(A)
(B)
(©)
(D)

T % 3 IueTed BT B |

fasfifhe Feh (LibreOffice Calc) § &5 TS WIS I UFHIM

(Extension) g
(A) .odg
(B) .odt
(C) .odc
(D) .ods

10



(i1)

(iii)

(iv)

(v)

[]

Consolidating data is useful for identifying :

(A)
(B)
(C)
(D)

Errors and spelling mistakes
Trends and relationships
File size

Cell colours

In LibreOffice Calc, the tool is used to predict the output

while changing the inputs and thus, one can choose the best plan of

action based on it.

(A) Scenario

(B) Subtotal

(C) Consolidate

(D) Relative

Goal Seek feature is available under menu in LibreOffice
Calc.

(A) Data

(B) Tools

(C) Insert

(D) Functions

The extension of the file created in LibreOffice Calc is :

(A)
(B)
(®)
(D)

.odg
.odt
.odc

.ods
11 P.T.O.



[]

(vi)

T W Tifbue =medn & T avit frere stoeft anfees Sufarta o & wiesie
(spreadsheet)ﬁﬁﬁﬁ@@@ﬁﬁmmﬁmﬁﬁmﬁ|
fAsiaATTRe shewh (LibreOffice Calc) H #hiH-HT foshcd s STARTHRAISA! hl Th
& g T Wesfie (spreadsheet) UL (update) F hHY Cﬂﬂflﬁ'f & fou
oY IRE 8 ?

A) vk e @ ol Sufuld i (email) A HR HgeT

(manual) ®9 § 31Ue (update) T T FE |

(B) Y% feres & fog wWesfie (spreadsheet) 3T TT-TT e

(copies) T AT L |
(C) wEANTcH HuTed o fofq @re ¥esfie (spreadsheet) Hforem s
SUFT A |
(D) Iuftyfa s w=nfad s @ ﬂﬁ%%@lﬁﬁgﬁ (formulas) T 3TN
|
fau T 6 I 7§ foReel 5 % S dif | 5x1=5
(1) e % wav |, forelt safts ar aeq @ weileig avlt dice (field) % <1 AHI
(data values) I FETIACTE |
(A) =21 (Data) (B) Fa (Query)
(C) f@iE (Record) (D) %M (Form)
(i) U & 22T HIeS FT FE AIfeThrall (tables) H STTTRIRAT B T, IT 92T Hiee
3 AT (tables) H IreTs ST & | 41 36 T ST ¢ |

(iii)

(A) ST MYHREET (Data Privacy)

(B) =1 3Afawar (Data Redundancy)

(C) =1 7Eid (Data Inconsistency)

(D) <21 d1EmeT (Data Sharing)

feasisiiftee 99 (LibreOffice Base) & R # fmfeiRaa & @ si9-91 e e
T

(A) I8 U Open-source 313}@“ gl

(B) I8 Primary key S Ity Foreign key T STILTOT ﬁﬂﬂ%ﬂ?ﬂ% |

(C)  SHH ST HIEhIETHE F ITE ¢ |
(D) IE T YHR KT RDBMS R |
12




(vi)

A school principal wants all teachers to record their monthly
attendance in a single spreadsheet so that the total attendance can be
calculated automatically. Which option in LibreOffice Calc is most
suitable to allow multiple users to update the spreadsheet at the same
time ?

(A) Ask each teacher to email their attendance and update manually.
(B) Use separate copies of the spreadsheet for each teacher.

(C) Use the shared spreadsheet feature for collaborative editing.

(D) Use formulas to automatically fill the attendance.

4. Answer any 5 out of the given 6 questions. 5x1=5

(i)

(ii)

(iii)

[]

With respect to databases, the data values for all the fields related to
a person or object is called a

(A) Data (B) Query
(C) Record (D) Form

In the event of requiring the same data field in several tables, the
data field might get repeated in a number of tables. This is called

(A) Data privacy

(B) Data redundancy
(C) Data inconsistency
(D) Data sharing

Which of the following statements is not true about LibreOffice Base ?
(A) It is an open-source application.

(B) It explains the concept of primary key and foreign key.

(C) It is owned by Microsoft.

(D) Itis atype of RDBMS.

13 P.T.O.



(iv)

(v)

(vi)

5. feutm 6 yvai § 9 forgi 5 o s S |

(i)

[]

frfafaa o @ Fi9-ar faseiifha 99 (LibreOffice Base) T @il (query)
S T Y qeRT 72 2

(A)  To=TE (Wizard) =T SWINT ek

(B)  fesTga =g (View) d

(C)  SQL S (View) H

(D) <wEie F (View) )

fIsIsiie 99 (LibreOffice Base) & WiH (Form) 3ATeside o HeY H,
Teh BIEI-HT $RL (text) BIAT & ST d« Yef¥id BidT & STel HISE Wigel

A) T
(B) go-few
(C) TR
(D) TA-HE

feTsisiTTd 99 (LibreOffice Base) H, 2219H (Database) H Hei¥d SrEedT
(Referential integrity) sMTT W@ & fau fefafega @ @ s-ar fewiee
forered (Default option) STINT AT STAT R 2

(A) Set NULL

(B) Set Default

(C) No Action

(D)  Update Cascade

e W Ay fafehear (First Aid) & 91X § Ffaiad 9 9 soi-91 e

TR ?

(A) I A Jeierehi o feAT 2 |
(B)  IE e, STe, Fed, Uad o fAIg Sl (items) % @1 Siedt & v
THT =T(e |
(C)  Ife 3TETqTet TSIk B, aT I Jeh{cdh ¢ |
(D)  SEE! SWRANT HaA S GHSATSAT 6 fIq foRaT ST 2 |
14
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(iv)

(v)

(vi)

Which of the following is not a valid way to create a query in
LibreOffice Base ?

(A) Using a Wizard
(B) In Design View
(C) In SQL View

(D) In Datasheet View

With reference to the Form object of LibreOffice Base, a isa
small piece of text that is displayed when the mouse pointer is placed
over a particular control.

(A) tool-hint

(B) tool-tip

(C) tool-text

(D) tool-msg

In LibreOffice Base, which of the following is the default option used
to maintain referential integrity in a database ?

(A) Set NULL

(B) Set Default

(C) No Action

(D) Update Cascade

5. Answer any 5 out of the given 6 questions. 5x1=5

(1)

[]

Which of the following statements is true about first aid in the
workplace ?

(A) It is only for managers.

(B) It should be quickly accessible with items for cuts, burns,
headaches, cramps.

(C) It is optional if there is a hospital nearby.

(D) It is used only for major accidents.
15 P.T.O.



(i1)

(iii)

(iv)

v)

(vi)

[]

frfefaa o & shi9-ar TamETes (Chemical) Tt 3T JETE0T & 2
(A) T (toxic) TS TSiel oh Gdeh H AT

(B) et U ot iy st

(C) TR & s1caferss 3R

(D) wETE ¥ G U

FHE HT ITN I THI T GHEATHAT 6 S(MgH Hl F7 FH & fAQ

freaferfa & & F-a1 Fem STRifa 7& 8 2
(A) (@ WYL It d1e T FH FH o foIg B Sl =Heh bl gqrifSa
ST

(B) &G T forre i1 SR gL sh SRl bl <l
(C)  HiE (Monitor) T 18 § 24 3= ! gt W W&
(D) et (display) F1 31fereh THeheR s o foIT BhIT 6T =0 ST

fFrefefaa o @ $i9-ar sifigd (Risk) & @aad &9 & gy T e 2
(A) eI bl Tehd o FeTT ST /T e

(B) NI ol YT U5 ol EWTEHT

(C) HETIT T A HT T ThR

(D) =TT o forg wen gea fram

ferelt <t geleet st R o, i Sfrerearehem &1, 1 STrfies SU=R o &9 | Hifed
safth sl qd HAHAR (CPR) feam S =nfew | €idfistR (CPR) =1 quf &4
Pulmonary Resuscitation ® |

(A) Computer
(B)  Calculator
(C) Cardio

(D) Co-axial

Eﬁ?ﬁﬁm%%ﬁ, W (escalators) 3T Q'%ia?ﬁ (FFNZ) (lift) :
(A) i Fafia w9 @ U2 forar s =tz

(B) I fed &9 & & s o fore farfira siter ot STt =nfee

(C) T hadd IIEhH g ST foham ST =TT

(D) oI s ik TWT STHT =TT

16



(i1)

(iii)

(iv)

(v)

(vi)

[]

Which of the following is an example of a chemical hazard ?
(A) Exposure to toxic cleaning agents

(B) Slippery floors in the workplace

(C) Excessive noise from machinery

(D) Poor lighting in the office

Which of the following is not a recommended step to reduce the risks
of visual problems while using a computer ?

(A) Adjusting screen brightness to reduce eye strain
(B) Taking periodic breaks and looking at distant objects
(C) Keeping the monitor between 18 to 24 inches away

(D) Increasing screen glare to make the display brighter

Which of the following best defines a risk ?
(A) A measure taken to prevent accidents
(B) A probability of causing harm to people
(C) A type of workplace hazard

(D) A safety rule for employees

In case of an accident, if required, a victim should be given CPR
immediately as a first aid measure. CPR stands for
Pulmonary Resuscitation.

(A) Computer
(B) Calculator
(C) Cardio

(D) Co-axial

To prevent injuries, escalators and elevators should be :
(A) Painted regularly

(B) Checked regularly for safe functioning

(C) Used only by adults

(D) Kept locked

17 P.T.O.



LCLCRC)

(FerereraTer wehT o W9 ) (26 i)
TSR H19Td W 1T T 5 G941 3 G Tl 3 & I ST | YAk 94 &1 I/ 20 — 30 IIsal &
g | 3x2=6

6. IS T e STeIT foTRaT A S U shit 2T Teh ST SFTST |

7. S % 37Ed 8 T 98 10 TR0 AT 36k T A& AN & & a8 o @ H T
AR |
FAT 3ITHT o HE| W@ o [T I8 3Tad HA=S1 8 2 8 AT AL | ST IR AT I8
ST Afgd IS |

8.  IYHAT & N H IS & TeAd ST fAfay |

9. YT 9T YauH o foru = =T farfgu |

10. Had foeem & fau g e STehT 3R Scareeh 9T 89T | h1E 91 3UT™ SIdq1sT ST
T fSreR s H wereh B |

feu 1T 6 31 4 @ fahegl 4 % 3T 20 — 30 V55l (Icdh) 4 qifore | 4x2=8

11.  f&r 3 199 fsieiifed Tget (LibreOffice Writer) &Sl H Ueh d&aX ST | Bfa
A S T W&l & SR Iqeh [ohART W aifesd I8y off 8 | Bfa F1 AR THESa
T I AT W sl 82 o foTT 38 foTsisiifhd TgeX (LibreOffice Writer) st
for a1 Tarrerareat st U= ST =Ry 2

12. 99 S oo frel fomar € 8 fhem <@ ® § 3 e T dfhe
(short circuit) 3 RN THT GAT (Hehet THIAT & | Teie @it s (fHepren) sht s
AT 2 | U Rl § o9 grar=r femrel o ST 1S &1 shad 331U, I8 IdTsT |

13. fAsisTifRe ek (LibreOffice Calc) H TaHeAd 22T SN 199 (External Data
Dialog box) =T sIfHehT T & ? H&rq H =il hif=T |

14. <@ (Databse) W #eaeh <1 Higd (Network Data Model) 31 I Hgw@qui
forRrad grefterg, hifs |

15. ToTsieiifhe ek (LibreOffice Calc) ¥ foheT #5hT (Macro) I e & &9 H TN
T o e T Ha | =i i |

16.  FHRICS T TR, YA I EET (F=T) FHRHHT AT AT o S o ¢ I3 3l BT
gefterg T |

18
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SECTION B
(Subjective Type Questions) (26 Marks)

Answer any 3 out of the given 5§ questions on Employability Skills. Answer each
question in 20 — 30 words. 3x2=6

6. Write any one communication barrier and suggest one way to overcome it.

7. Rajan has the habit of keeping his device plugged in even if it is fully
charged.

Is this habit advisable for good maintenance of the device ? Yes or No.
Justify your answer with explanation.

8. Write any two misconceptions about entrepreneurship.
9. List four steps for effective time management.

10. For sustainable development, we have to become responsible consumers
and producers. List any four ways that will help us become responsible.

Answer any 4 out of the given 6 questions in 20 — 30 words each. 4x2=8

11. Riya inserted a photograph in her LibreOffice Writer document. The image
looks too large and also has unwanted background on the sides. Which two
features of LibreOffice Writer should she use to adjust the image size and
remove the unwanted parts ?

12. Suppose you are watching a movie in a cinema hall and suddenly thick
smoke starts coming out due to a short circuit. The management
announces an evacuation. Mention any two general evacuation steps you
would follow in this situation.

13. What is the role of the External Data Dialog box in LibreOffice Calc ?
Briefly discuss.

14. List two important features of the Network Data Model in a Database.

15. Briefly discuss the significance of using a Macro as a function in
LibreOffice Calc.

16. List any two reasons for having Health, Safety, and Security Programmes
or Policies in the workplace.

19 P.T.O.
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feu 711 5 3¥1 4 @ fahee] 8 3 I 50 — 80 I7sal (Icdah) H T | 3x4=12

17. (h) fersistifee Tgex (LibreOffice Writer) T e (Template) I THAIE
(Export) 3 1 3T 37 8 2 € FfhaT forelt Trete 1 T 2I0ft Wieet & qa
Hieet H TR (move) i T hd AT R ?

@) fersistiftee s (LibreOffice Writer) | Templates SR s (Dialog
box) T STANT Fleh fRET TFIe ! TS (Export) F Sl shHeTg, TshaT o
Ui HIfSTT |

18. =it TreheT ohT T BT fohT 1 o & | S8k Tk {71 1 fefsiafifthd sheh (LibreOffice
Calc) T STINT A REIE fgam, fS/em What-if Analysis 4S5 S Multiple
Operations W%IW%WW%WWWW%WW
22T 1 I foreiwor sh | wae ara |

Teh! GHSH | Heg hid o foTU HHRad T9a1 o 3T ST -

() What-if Analysis T8 3T W fh® feTq fora STTaT @ 2

@) s a ek (LibreOffice Calc) ) Multiple Operations <eT bl ST
forer foru foram STTaT 2 2

() Multiple Operations Z&T T ST LA % g o — Multiple
Operations b1 <37 ST |
() Multiple Operations T& (Th/31/cf1T) Tt WL ShT AT HLAT ¢ |

19. 1 ol g% & et w1 foawer fosisfifes 9| (LibreOffice Base) A&
DBMS # ST TaHT =Ted! € | 98 39 Hiteder § foespa 7% € | 3% ang § weg
% fou Ffafad get o s i
(F) DBMS FI QU &I FT ?

(@) Torer e T o foe 3 St /T AT |1Ry 2 U I H a0 i
o =hs a1 foig s |

(T))] IREEUETEEL (LibreOffice Base) T Char 3% Varchar %dldli‘&i o o= /=T
JARE 2

() a8 Form 3ATesige T IUANT ik fohdlt 2ael W ST ATEHT 3R I9ATehdl
PRt Lok | &Sl AT ATl & | 38k W1 SUINT fohT ST Hehed ATeT IS o a1
Fhalel 1] SIdTsT |
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Answer any 3 out of the given 5 questions in 50 — 80 words each. 3x4=12

17.

18.

19.

(a) What is meant by exporting a template in LibreOffice Writer ?
How is this process different from moving a template from one
category folder to another ?

(b)  Describe the step-by-step procedure to export a template using the
Templates dialog box in LibreOffice Writer.

Mr. Rakesh owns a small grocery shop. One of his friends suggested using
LibreOffice Calc, which includes What-if Analysis tools such as Multiple
Operations. This will help him manage the details of his shop’s stock and
analyze the stock data effectively.

Help him understand by answering the following questions :
(a)  What is the use of What-if Analysis tools ?

(b)  What is the use of the Multiple Operations tool in LibreOffice
Calc ?

(c) Select the menu — Multiple Operations to use the
Multiple Operations tool.

(d)  Multiple Operations tool uses (one/two/three) arrays of cells.

Sheena wants to maintain the details of her boutique’s customers in a
DBMS named LibreOffice Base. She is totally new to the software. Help
her understand it by answering the following questions :

(a) What is the full form of DBMS ?

(b) Why should she choose a database to maintain the details ?
Mention any two points to support your answer.

(c) What is the difference between Char and Varchar datatypes in
LibreOffice Base ?

(d) She wants to enter data into a table in an easy and user-friendly
manner using a Form object. Mention any two control names that
can be used with it.
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20.

21.

[]

foreY off ErraT oY 319 AU T gaT ST T R 9% W o forw 3t fesm-fadsm
T T AT IR | U okl ot IR fesm-fAcst o1 Seaiw Fifsia |

e &1 77E arfetsht CUSTOMERS W fomm ST 3T 38k A1 319 Tl T941 o 39

Eﬁﬁq . CUSTOMERS
CustomerID CustomerName City ContactNumber
111 Amita Delhi 1122334455
222 Rehana Chennai 5432112345
333 Shailja Delhi 1212334344

@) U (Entity) 7 & 2 S fo@e ¢ Uit shi 7rm o7drsy |

@) IR @ T CUSTOMER & § fohas 221 A (data values) ﬁﬂg% ?
@M fAsisfifee s (LibreOffice Base) # CUSTOMER 9@ sHH & o

HT-ST liehi shl Gefl TSy |

() IR @m MU IS § U T HieW bill_datetime Siear 7, o farfer
(billing) 3 ARG X &HT T &1 Fleg H LR AT ST &k | 3806k foTq Iugeh
SIS HATSY SN 3o I shT TR HITT |
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20. Proper guidelines must be followed by an organisation to keep the

surrounding air and water clean. Mention any four such guidelines.

21. Consider the table CUSTOMERS given below and answer the questions

that follow :
CUSTOMERS
CustomerID CustomerName City ContactNumber
111 Amita Delhi 1122334455
222 Rehana Chennai 5432112345
333 Shailja Delhi 1212334344

(a)
(b)

(c)

(d)

What is an entity ? Name the entity shown above.

How many data values are present in the above shown table,

CUSTOMER ?

List two different ways of creating the CUSTOMER table in

LibreOffice Base.

A new column, bill_datetime, needs to be added to the table shown

above to store the billing date and time in a single field. Suggest a

suitable datatype and provide justification for your choice.
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